
  

 

 
 

 

 

 
The Heritage Council intends to allocate the sum of €700,000 to its Heritage Management Scheme in 
2014. 
  
Applications must be submitted using our online application system before 5.00pm on 15 January 2014. 
www.heritagecouncil.ie/grants/online-grants-system/ 
 

If your application is not complete by 5.00pm on 15 January 2014, it will be rejected: you will not be 
allowed to complete it, or to submit extra information, after the deadline. 

Canvassing on behalf of any Applicant will automatically disqualify an application. In previous years some 
applications have been rejected for this reason. 
 
Please read the whole booklet and technical advice notes that accompany this document before 
commencing your application. 
 

Scheme The objective of this scheme is to support projects that apply good heritage practice to 
the management of places, collections or objects (including buildings).  

Coverage This scheme covers: 
   

1) the preparation of a conservation report, Conservation Plan1 or Conservation 
Management Plan to inform future works 

 
2) the carrying out of actions that are  in accordance with a fully developed 

Conservation Plan or a management plan that applies good heritage practice. 
(Please note the restriction with regard to Protected Structures.) 
 

3) The preparation of conservation specifications for the repair of structures, 
places  or objects  where the applicant is able to indicate that larger funding 
amounts might be made available from other sources. All of the following must 
also apply  

a) that the preparation of a thorough conservation analysis and good detailed 
specification will clarify the conservation objectives for the structure, place 
or object; and 

b) that  it would safeguard the heritage value of the structure, place or object 

                                                           
1
 A ‘Conservation Plan’ is a plan prepared in accordance with the process set out in The Burra Charter: The Australia 

ICOMOS Charter for Places of Cultural Significance, 2013, and which contains a ‘statement of significance’, policies to protect 

the special character of a place, and, which has been based on comprehensive stakeholder consultation. A copy of the charter can 

be downloaded from http://australia.icomos.org/publications/charters/ 
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under consideration during  the planning for its future; and  
c) that Heritage Council is included in the conservation decision-making for the 

project as it proceeds.  
 

4) The Heritage Council will consider works to buildings and structures that are 
not included on the Record of Protected Structures and where the special 
heritage interest of the building or structure is demonstrated to be at risk.   

 
5) conservation of heritage collections and objects, including documents 

 
6) conservation or management of a wildlife site where a 

conservation/management plan exists  
 

Please Note: The Heritage Council currently has no Wildlife Officer and this may 
impact on  applications which require  a high  level of ecological expertise to 
assess and  oversee that is currently unavailable to the Heritage Council. 

Capabilities Applicants must identify a competent person with knowledge, skills and expertise and 
a proven track record in the relevant field of heritage who will supervise the project.  

Fields The Council can consider applications only in the fields of national heritage specified in 
the Heritage Act 1995: monuments, archaeological objects, heritage objects, 
architectural heritage, flora, fauna, wildlife habitats, landscapes, seascapes, wrecks, 
geology, heritage gardens and parks and inland waterways.  

Preferences Preference may be given to projects that are capable of encouraging involvement 
with heritage at a local level, e.g. by recruiting and using volunteers.  
Preference may be given to projects that promote the Heritage Council’s own policies 
and objectives; all policy documents are available on www.heritagecouncil.ie 

Examples 
  
 
 
 
 
 
 

Here are some examples of possible projects under the Heritage Management scheme: 
  

 conservation plan for a historic building or monument, including its setting 
 carrying out actions recommended in an earlier conservation report or 

management plan 
 conservation work on a statue or an oil painting 
 archival boxing for vulnerable documents. 

  
Note that these are examples, not suggestions.  

Exclusions 
  
 

Projects to carry out any part of any public sector body's statutory or core 
responsibilities will not be considered. That includes work relating to the 
implementation of the Habitats, Birds, Water Framework or Marine Strategy 
Directives. However, projects complementary to those responsibilities will be 
considered. 
  
Postgraduate students may not use funding under this scheme to carry out work on 
their theses. 
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The Heritage Council is not in a position to fund archaeological excavations or post-
excavation analysis and reporting.  
 
The Heritage Council is not in a position to support projects that focus on education & 
awareness including publications, website development, exhibitions, conferences, 
seminars or training programmes. 
 
Due to funding constraints the Heritage Council is NOT in a position to fund works to 
Protected Structures – please contact your local authority conservation officer for 
details of their 2014 programme of grant assistance for Protected Structures (a fund 
of €5 million for Protected Structures  has been announced by the Minister for Arts 
Heritage and the Gaeltacht.)   
 

 
1  Who can apply 
The scheme is open to individuals, non-profit organisations such as environmental NGOs, local 
community groups, heritage and preservation societies, local authorities, statutory organisations, 
academic institutions and private companies.  
 
The scheme is open to applicants from anywhere in the world but the project work must be carried out in 
the republic of Ireland. Applicants from outside the republic must comply with Irish tax law. 
 
2   Filling out the on-line application form 
Please refer to the Technical Advice Notes for instructions on using the online grants system which are 
available to download at www.heritagecouncil.ie/grants.  An application may be completed by a 
professional or other advisor on behalf of a client, but the client must be named as the Applicant. All 
communication will be with the Applicant, and the advisor must provide the Applicant with the log-in 
details for using the Council's online grants system.   
 NB: Applications cannot be registered in the name of a professional or other advisor acting on behalf of a 
client.  
  
3  Levels of Funding  
The Council does not specify the number of projects to be funded or the size of projects that can apply. 
However, the amount available to the Council is not big enough to include many awards over €15,000.  
Under the 2012 scheme, the Council funded a large number of projects with amounts sizeably  lower 
than requested by the applicants.   The average grant offered under the previous scheme was below 
€8,000. In recent years, most projects funded by the Council have received grants of between 30% and 
50% of total project value. A small number of exceptional projects received up to 75%, which is the 
maximum proportion that the Council will cover.   
 
In some instances, applications were rejected on the grounds that the scale of the project was considered 
too great for the Heritage Council to make any kind of a meaningful contribution to the overall costs. 
  
The Heritage Council may choose to allocate differing proportions of funding to individual  projects.  The 
Council may specify exactly which aspects of the project it will fund in order to meet heritage  objectives. 
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4  Budget 
The budget section of the application form asks you to present the total cost of your project, and the 
amount of the grant you would like from the Council. 
  
If you have prepared your own budget, you are encouraged to upload a copy of that along with any other 
relevant financial documents such as letters from sponsors.  
 
You must supply copies of quotations, estimates or other evidence to support the figures given for any 
heading that accounts for more than 10% of the overall project expenditure. The Council may require 
successful applicants to seek revised estimates for certain items of expenditure. 
 
 5  Restrictions 
The Council will not cover expenditure on 
· travel abroad 
· subsistence and accommodation 
· office equipment 
· overheads 
 
Mileage rate is set at .53 a mile. 
 
Subject to certain conditions, and with the submission of satisfactory evidence and to limits on daily rates, 
grant funds may be used to pay staff (part-time or full-time, temporary) or contractors; individual 
applicants may claim payment for their own time. Payment rates do apply as set out below. 
 
Professional fees in relation to supervision of repairs to a structure should not account for more than 15% 
of the cost of project works. Funding from the Heritage Council cannot be used for amounts relating to 
fees that exceed this threshold.  
 
While you are free to pay whatever daily rates you wish for labour, Council grants will be limited to these 
daily rates:  
 

Unskilled labour €80 per day 

Skilled labour €150 per day 

Professional labour €300 per day 

Management, administration and support labour €300 per day 

 
6   Other sources of funding 
In drawing up your budget, you should have contingency plans to enable your project to proceed even if 
the Council funds less than the proportion you apply for. Your other sources of income may include: 
  
· fund-raising 
· sponsorship 
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· grants or funding from other sources 
· payments from your own resources. 
 
7  Voluntary Work 
You are encouraged to put a value on any unpaid work contributed to the project by members of your 
organisation, by your project team or by other volunteers. Voluntary work (except in fundraising) won't 
usually bring in cash that can be used to meet project costs, but well-planned use of volunteers shows 
commitment, widens participation and gets useful work done. The application form allows you to value 
this work, using the rates shown above. 
 
8  Supplementary information  MUST be uploaded with your online application: (additional information 
not listed below can be submitted if you consider it to be relevant to your project)  
 
All applications must include the items listed in (a), (b), (c) and (d) and depending on your project you 
must also provide other specific items as listed below  
 

a. Quotations, estimates or other evidence to support expenditure costs itemised in your budget.  
b. Relevant permissions, licences or other consents 
c. Current photographs of the project: e.g. the collection to be conserved; photographs of a building 

in its setting, the main frontage, other elevations and problem areas 
d. A location map showing the projects  location (Heritage Maps, available on the Heritage Council 

website http://www.heritagecouncil.ie/heritage-maps will allow you to create a map of your 
project location, using the “print map” function. ) 

i.  

 
If the application is for the preparation of a conservation report, Conservation Plan or Conservation 
Management Plan you must supply items listed in (a) – (d) above and items listed in (e) and (f) below 

 
e. a full and adequate description of the place  
f.  an outline of the conservation dilemmas facing the place 

 
If the application is for the carrying out of actions that are in accordance with a fully developed 
Conservation Plan or a management plan you must supply items listed in (a) – (d) above and items 
listed in (g) below 
 

g. relevant excerpts from the Conservation Plan and links to the web published online plan if available. 
 

If the application is for the preparation of conservation specifications for the repair of structures or 
objects  you must supply items listed in (a) – (d) above and items listed in (h) & (i) below 

 
h. a thorough condition report  
i. information on the intended source of larger scale funding 

  
If the application is for the carrying out of works to a structure or object(s) you must supply the items 
listed in  (a) – (d) above and items listed in (j) – (l) below 

 

http://www.heritagecouncil.ie/heritage-maps
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j.  a conservation specification for the proposed works or a statement of the repairs required 
k. all the available studies you have already carried out, and information sources you have consulted  
l. any drawings you have of the structure, or place under consideration 

 
If the application relates to repairs to a thatched building you must supply the items listed in (a) – (d) 
above and items listed in (m) - (o) below 

 
m.  photographs of the attic interior of the building where the roof is in poor condition 
n. a signed undertaking that you will use local materials 
o. a signed undertaking that you will permit the Council's inspectors to visit and assess the buildings 

concerned  
 
If the application is for the conservation of heritage collections and objects , including documents  you 
must supply items listed in (a) – (d) above and items listed in (p) below 

 
p. a report from a conservator on the object and its proposed treatment (Professional conservators 

must carry out the conservation works to ensure best conservation practice) 
 
If the application is for conservation or management of a wildlife site where a 
conservation/management plan exists  you must supply items listed in (a) – (d) above and items listed 
in (q) below 

 
q. relevant excerpts from the Conservation/Management Plan and links to the web published online 

plan if available. 
 

 
Supplementary information must be uploaded in PDF/JPEG format and less than 5mb per document 
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Tips 
 Compiling an application is a time-consuming process: planning the project, completing the 

application form and providing supporting documentation will all require quite a lot of time 
and effort. 

 Have a clear and realistic idea of what you want and how much your proposal costs — and a 
fallback position in case you don't get as much money as you would like. 

 Be realistic in your schedule: projects must be completed within nine months 
 Read the Conditions of offer section of this document and ensure you are in a position to 

comply with them. 
 Seek help. For example, most local authorities have Heritage Officers, who may be able to 

assist you with your application.  A full list is available to download at 
www.heritagecouncil.ie/grants 

 Read all questions thoroughly before you answer them. 
 Be aware that all information submitted to the Heritage Council is subject to the Freedom 

of Information Act, 1997, so you should not assume that information in your application will 
remain confidential. 

 Read all questions thoroughly before you answer them. 
 Be aware that all information submitted to the Heritage Council is subject to the Freedom 

of Information Act, 1997, so you should not assume that information in your application will 
remain confidential. 

 
  
9  The approval stage 

 The Heritage Council will inform you of the outcome of your application by letter in mid-February 2014.  
Approval of applications is subject to the Council's Conditions of offer.  
 
You should read the General Conditions (shown below) to make sure that you will be able to comply with 
them.  
 
The Council may also attach conditions that vary from year to year as well as conditions specific to 
individual projects or types of projects. 
 
If you accept the conditions, and the amount offered by the Council, you must confirm that by 2 March 
2012, using our online system. 
 

http://www.heritagecouncil.ie/grants
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General conditions of offer 
1. If you do not comply with these conditions, the Council will withdraw its grant; you must 

repay any money you have received under that grant. 
 
2. The Council's decision to offer you a grant will have been made in good faith, based on the 

information you supplied. If any of that information was misleading, whether deliberately 
or accidentally, the Council reserves the right to withdraw its grant; you must repay any 
money you have received under that grant. 

 
3. Once awarded, grant amounts cannot be increased. 

 
4.    In accepting the offer of a grant for your project, you undertake to ensure that: 

a) if your project involves children, you will comply with the national child protection 
guidelines that are available on http://www.heritagecouncil.ie/education/child-
protection-guidelines/ 

b) all your activities will be carried out in accordance with the law 
c) you have obtained all necessary approvals, permissions, licences or consents 
d) all your work will be carried out in accordance with the principles of good heritage 

practice 
e) you will submit full drafts of all the project's text outputs to the Council for approval 

before final submission 
f) your project outputs include the Heritage Council logo and state that your project was 

funded by the Heritage Council under the Heritage Management Grant Scheme in 2014 
g) you will license the Heritage Council to use project reports and photographs for 

educational or promotional purposes (with appropriate credits to the authors and 
photographers) 

h) only expenditure on the agreed work will be funded by the Council's grant 
i) contributions from sources other than the Council will be secured and expended as 

provided in the project budget. 
j) that any biodiversity data collected, both native and invasive, will be submitted to the 

National Biodiversity Data Centre, that any bat survey reports supported by grant-aid may 
be forwarded to NPWS by Council and that the Applicant will ensure to collect  data in 
such a way that conforms to national standards  

k) Any archaeological works will be in accordance with the National Monuments Act (1930-
2004) and that any new discoveries will be reported to the National Monuments Service 
and or National Museum of Ireland. 
 

5.     In order to be of benefit to the wider community, any project offered a grant by Council 
must participate in Heritage Week, which in 2014 will take place between the 23rd and 31st 
of August. Participation may take the form of facilitating visits by the public to the partially 
completed project or an article in the local press on the subject. Details of Heritage Week 
can be obtained from www.heritageweek.ie . The Heritage Council is always keen to 
encourage the organisation of events that promote active learning by being interactive and 
task oriented e.g. searching for wildlife, trying out old ways of cooking/weaving or learning 
a traditional skill. How you make your event interactive is up to you.   

  6. In consideration of the payment of the grant by the Council, you will covenant with and 

http://www.heritageweek.ie/
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undertake to the Council to indemnify and keep fully indemnified the Council from and 
against any claims, actions, proceedings, judgments, decrees, orders, directions, liabilities, 
damages, losses (including but not limited to consequential losses and loss of profits, 
revenue and/or goodwill) costs and expenses (together with any amount in respect of value 
added tax thereon arising) suffered or incurred as a direct or indirect consequence of the 
publication of statements in connection with the project (to include, without limitation, 
statements in any books, publications, reports or other outputs funded by the grant issued 
by the Council) which are alleged to be libellous or defamatory (including, without 
limitation, any professional fees, charges or expenses (together with value added tax 
thereon as aforesaid) incurred in investigating, obtaining advice with respect to or resisting 
or appealing any such fines, penalties, awards, claims, actions, proceedings, judgments, 
decrees, orders, directions, liabilities, damages, losses, costs or expenses). 

 
7.   As the Council cannot fund projects retrospectively, the work to be funded by the Council 

must begin after the Council's offer is accepted in February 2014.  
 
8.    As the Council cannot roll over funding from one year to the next, all projects must be 

completed by 28 November 2014. If the work is not completed on time, the Council 
reserves the right to withdraw the offer of a grant. 

 
9. You must keep all your records, including your bank statements and original invoices, for 

each grant for three years from the date of the first payment you receive under that grant. 
You must submit them for inspection and make them available for audit, on demand, by the 
Heritage Council or its nominee. 

 
10.   You must provide a tax number.  A copy of a current Tax Clearance Certificate in the 

Applicant's name is required if the grant is of €10,000 or more, unless Revenue have issued 
you with a CHY (charity) number or unless your organisation is a public sector body as 
defined in Department of Finance Circular 44/2006. This requirement applies to applicants 
from both outside and inside the state. 

  
11. Unless the Council relieves you of the obligation by applying a specific condition to your 

project, you must make a progress report to the Council by 18 July 2014, through its online 
grants system. You may request an interim payment of your grant at that time: your request 
must be supported by copies of invoices or receipts for your expenditure & tax information 
as above.  

  
12. You must make a detailed final report & claim for expenditure to the Council by 28 

November 2014 through the online grants system. Your request must be supported by 
copies of invoices or receipts for your expenditure & tax information as above 

  
13.  You will also be expected to provide the Council with a copy of all reports or other 

informational outputs from your project. 
  
14. You will receive the balance of your grant after the Council has assessed the project work 

and found it to be satisfactory. That decision will be based upon your detailed final report 
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 and upon any inspection of the work that the Council may have carried out at any stage 
during the lifetime of the project. 

  
15. For grantees who produce financial statements, details of your grant award must be 

recorded - the name of the grant making agency i.e. The Heritage Council, the title of the 
relevant grants programme, the amount and term of the total grant. This is a new 
requirement from the Department of Finance Circular No. 17/2010.  

  


